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Unit C Performance Evaluation Tool

	Rubric for Job Performance 

	3 – Exceeds Expectations

	2 – Meets Expectations

	1 – Below Expectations

	N/A – Not applicable

	Any rating of “1” should be accompanied by evidence/comment


NAME






SCHOOL




EVALUATOR
	Job Performance
	NOV

3   2   1
	MAY

3   2   1
	Comments (as needed)

	1.  Performs consistently 
	
	
	

	2. Work completed meets expectations and performance responsibilities
	
	
	

	3.  Carries out all assigned tasks
	
	
	

	4.  Follows school and classroom procedures
	
	
	

	5.  Demonstrates classroom techniques and procedures consistent with teacher expectations
	
	
	

	6.  Recognizes and implements priorities
	
	
	

	7.  Assists in the inclusion of students 
	
	
	

	8.  Follows documentation procedures where applicable
	
	
	


	Interpersonal Relationships
	NOV

3   2   1
	MAY

3   2   1
	Comments (as needed)

	1.  Relates positively with students, parents, staff and public
	
	
	

	2.  Reflects on practice and responds appropriately to suggestions
	
	
	

	3.  Handles and resolves conflict well
	
	
	

	4.  Demonstrates constructive communication strategies
	
	
	

	5.  Presents ideas effectively
	
	
	


	Professional Responsibilities
	NOV

3   2   1
	MAY

3   2   1
	Comments (as needed)

	1.  Takes initiative where appropriate
	
	
	

	2.  Performs tasks without supervision
	
	
	

	3.  Reports to work and to assigned responsibilities on time
	
	
	

	4.  Demonstrates discretion and practices confidentiality 
	
	
	

	5.  Establishes and maintains successful working relationships with students 
	
	
	


	November:

Commendations:  

Suggestions for continued growth:




	May:

Commendations:

Suggestions for continued growth:




I have had the opportunity to read this evaluation and understand that I may attach comments of my own regarding the evaluation before placement in my file.  My signature does not necessarily indicate my agreement with this evaluation.

November:

_______________________________________________      ________________________________________________________

Signature of Employee



 Date
      Signature of Evaluator



Date

May:

_______________________________________________      ________________________________________________________

Signature of Employee



 Date
      Signature of Evaluator



Date
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